Style Guide and Instruction for Authors (NPR)


Papers submitted to the New Philological Review journal should not have been submitted for publication elsewhere. It is highly recommended that you follow guidelines listed below when preparing your manuscript for the New Philological Review scholarly journal.


Language of publication
Manuscripts should preferably be written in English. If you are not a native speaker, it is advisable to have your text proofread by a native speaker before submitting the document. Articles in Slovak, Italian, German, Polish, Russian, or Spanish will also be considered. Spelling in English should be in either British or American English consistently. 

Submitting a manuscript
To submit a manuscript to the New Philological Review journal, follow the guidance on the “Submission” page of the New Philological Review website.

Length
A typical manuscript for this journal should be between 6000 and 9000 words, inclusive of the abstract, tables, footnotes, and references. The editorial board reserves the right not to consider manuscripts that are significantly above or below the suggested word count limits. 

Format
Submit your manuscript as Microsoft Word document (.doc or .docx format).


1. General layout
1.1. Title and introductory material
Please put the following at the start of your paper:

STUDY TITLE – 13 pt, bold, uppercase, justified

Author Name  – 12 pt, bold, justified
Affiliation - 12 pt, justified
Author’s email – 12 pt, justified

Second Author Name (if applicable)
Affiliation
2nd author’s email


Abstract
Title of the article in English
The abstract contains between 180 and 250 words and is written in English only. It should concisely describe the topic, methodology, and main findings of the study. 

Keywords: five keywords separated by a comma, no capital letters 
(Insert three blank lines and continue with the main text.)

1.2. Structure
Your manuscript should be compiled in the following order: manuscript title; author details (author’s full name and affiliation); abstract; keywords; main text introduction; materials and methods; results; discussion; references; acknowledgements; appendices; accessible summary. 

1.3. Pagination
Do not number the pages in your article.

1.4. Layout
The journal's editorial board will perform the final professional formatting of your document. 

1.4.1. Headings
Use 12 pt bold for headings within the body of the text and 12 pt bold and italics for subheadings. Do not put full stops (periods) at the end of headings.

1.4.2. Line spacing
Type manuscripts with 1.0 line spacing.

1.4.3. Paragraph formatting
Do not indent the first line of paragraphs. As for the vertical paragraph spacing, it should be set to 0 pt before and after. 

1.4.4. Font
Use Times New Roman throughout.

2. Lists (with examples)
Spacing for most document elements is covered by the different styles, with some exceptions, such as for lists. When a list is inserted, a space must be added before and after the list, as in the following example:

– element of a classified list
– element of a classified list 

a)	Element of a classified list;
b)	Element of a classified list;
c)	Element of a classified list.

Continuation of the text/paragraph...


3. Quotations (with examples)
Direct quotations:
“Text, text, text, text, text, text, text, text, text, text” (Surname, Year, p. X.)
OR
Surname (year) “text, text, text, text, text, text, text, text” (p. X.)
OR
If your quotation is longer than 4 lines, you need to quote it like this (indented from the left (2 cm) and from the right (2 cm) – font: 10, not in italics

Text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text (Author’s Surname, Year, p. X).

Paraphrasing:
According to Surname (year), text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text.
OR
Text, text, text, text, text, text, text, text, text, text, text, text (Surname, Year).

Notes:
Quotation:
· If two authors: (Surname and Surname, Year p. No) OR Surname and Surname (Year) “text, text, text, text, text, text, text” (p. X.).
· If more than two authors: (Surname et al., Year, p. X) OR Surname et al. (Year) “text, text, text, text, text, text, text” (p. X.).
Paraphrasing:
· If two authors: (Surname and Surname, Year) OR Surname and Surname (Year)
· If more than two authors: (Surname et al., Year) OR Surname et al. (Year)

4. Tables, graphs, and images 
1. Tables and figures should be numbered consecutively and have concise headings (220 characters maximum).
2. All figures and tables should be referenced in the text, e.g., (see Table 5). Please do not use relative references such as “see the table below”, or “in this table: …”
3. All visuals must be labelled with a title at size 11. 
4. Tables: Label as Table X. Title (size 11). Text inside the table should also be size 11. Tables are aligned to the left; borders are black. A shade of gray may be used to mark sections. A legend below the table (size 11) is optional. Insert one blank line after each table or figure.

Table X. Title…
	
	
	
	

	
	
	
	

	
	
	
	



5. Figures (graphs, line diagrams, images…). Do not use Word functions to insert images or to create graphs or drawings. Each figure should be provided in a separate file (.tiff or .jpg format, high resolution, 300 dpi). They can also be included in a PDF version of the article in order to indicate the desired final layout. Only black, white and shades of gray are accepted. For graphs and images that include text, please copy the text into a Word file and include with your article.
5.1. Label as Fig. X. Title or Graph X. Title (size 11).
5.2. As with tables, insert a blank line after each figure. Tables and figures are referred to in the text as follows: in Table 1, Figure 2, or in parentheses, with the first letter in uppercase (Table 1). 

5. Running heads
Please do not insert running heads (page headers or footers) in your document. 

6. Italics, emphasis, and foreign words
1. Titles of books, films, television shows and newspapers cited in-text should be in italics, as well as the name of any tool used (software, tests, questionnaires…). 
2. Please refrain from using italics for emphasis: rhetorical or discursive devices should be preferred.
3. Similarly, quotation marks should be strictly reserved for citations. 
4. When emphasizing specific words or expressions in a cited passage, use bold and add: (our emphasis). 

7. Other guidelines
Citing authors in text 
1. Except in specific cases, first names should not be used in the text. There are several options for citing authors. If the author is mentioned in the text, cite them as follows: for example, the work published by Author1 (2010) shows that… However, according to Author2 (2012, p. 45), we must conclude that… In the latter example, the page is included. The year is followed by a comma, a space, abbreviation (p.) and the page number. Separate pages can be cited using commas (Author, 2005, p. 2, 4, 18), or as a series of pages (Author, 2007, p. 12–20). In cases where there are two authors, the names are separated by the conjunction “and”: (Djovčoš and Šveda, 2020). If there are more than two authors, the name of the first author is followed by et al.: (Bohušová et al., 2023). All names should be listed in the References section.
2. When several references are listed, they should be separated by a semi-colon (Author1, 2004, p. 45; Author2, 2023, p. 167–169) or, if referring to more than one publication by the same author, (Author 2006; 2008). Ibid. may be used when referring to a reference immediately preceding the mention. 
3. All authors/sources cited in the text must also appear in the references and vice versa. All non-cited references will be deleted. Indirect quotations (authors cited in another source) should be avoided as much as possible. This practice is reserved only for cases where the original text cannot be found (Author1 1998, p. 126, cited by Author2 2012, p. 267). Ideally, both references, in complete form, should be listed in the References section.
4. When two different references by the same author are published in the same year, the year is followed by a, b, c… (Djovčoš 2007a; 2007b).
5. When the cited source is a new edition or a translation, the year of the original publication is listed first, followed by a slash and the year of publication of the new edition (Author 1989/2015) or translation. In the latter case, the name of the translator should be given (Author 1994/2006, translated by Name of Translator) and should appear in the References section.

8. Words or phrases in different languages
Words and expressions in another language than that of the main text should be italicized. 

9. Footnotes
From issue 1/2026 (June) onwards, endnotes are no longer accepted. All notes should appear as standard footnotes at the bottom of the page.

10. Special sections
The following sections: References, Acknowledgements, Appendices, and Accessible summary, must appear in that order at the end of the article. 

11. Bibliographical references
1. The References section includes bibliographical details of articles, monographs, theses...  as well as literary works, websites, articles from magazines and newspapers or non-scholarly journals, films, conference presentations, and online or paper dictionary entries. See below for detailed typographical norms and examples. Primary and secondary sources may be listed distinctly, where appropriate. 
2. Authors are requested to pay particular attention to formatting and double-check their references to make sure that all in-text citations have a corresponding entry in the References section (and vice versa).  
3. It should be noted that for languages not commonly accessible to the New Philological Review journal readers, a translation of the title in English must be given between square brackets after the original title. 

Acknowledgements
Optional acknowledgement text that mentions collaborators, research assistants, sources of financing, etc. 

References
It is essential that references be formatted as specified in these guidelines, as they cannot be formatted automatically. This journal uses author-date style as described in the latest edition of APA Publication Manual. For further information (i.e., examples of how to cite), please refer to this website: https://apastyle.apa.org/style-grammar-guidelines/references/examples


Accessible summary
1. The Accessible Summary follows the bibliography after two blank lines. It is written in a plain, reader-friendly style and provides a brief overview of the study's topic, approach, and key findings for a broader audience. 
2. The accessible summary should be between 160 and 300 words. As for the formatting, the heading should be in bold, size 11. The text of the summary should be at size 11.


