o b s e r v a t i o n    t e a c h i n g   p r a c t i c e

F I L E

(to be filled out by students)

Name and surname of the student:
Year of study:
University period:

Place of the stay:
Tutor (master of the stay):
Program of the stay:
Observed class/s:

Total number of observation lessons:
.......................................................

Signature of the tutor 

Observation worksheet n°1

Ask all the necessary information to fill out this worksheet (before or after the first observation).

I. Teacher and his class:

1. Name of the teacher:

2. Observed class:

3. Number of the pupils:

4. Class







Yes (

No (
Group







Yes (

No (
- which language is learned by other group: 
................................

5. English is taught as the 1st foreign language

Yes (

No (
...................................... 2nd foreign language

Yes (

No (
Which is the first language of the group?


................................

6. Has the English teacher got his own classroom?

Yes (

No (
If not, who is changing the place?
The teacher

Yes (

No (





The students

Yes (

No (
7. Number of English lessons per week:

8. Timetable of English:

9. How long have the pupils been learning English?

II. Teaching aids
1. Handbook:

(Complete bibliography: author, volume, editor, date and place of edition)

2. Components of the handbook:

3. All the pupils have got Student's book.


Yes (

No (
All the pupils have got Student's book and Workbook.
Yes (

No (
There is just one Student's book for a pair.


Yes (

No (
There is just one Workbook for a pair.


Yes (

No (
The teacher fetches the handbooks only for the lessons.
Yes (

No (
4. Besides the basic handbook, the teacher uses also complementary handbook.

Yes (

No (

If yes, which?
5. Other documents used during the lessons.


Yes (

No (
What?
When?
Why?
Observation worksheet no°2

During the lesson, observe and note down the following information:

1. Class:

2. Date:

3. Handbook:

Lesson /topic of the lesson/:
4. Presumable objectives (discuss with the teacher):
4.1. Linguistic objectives:
· grammatical (precise)

· lexical (precise)

4.2. Communicative objectives:

4.3. /Inter/cultural objectives:
5. Type of lesson:

- listening


(
- reading


(
- speaking


(
- writing


(
- difficult to distinguish
(
6. Course of the lesson (note down the exact times of all these parts):
- introduction



(
________ min.

- homework control


(
________ min.

- revision of the latest lesson

(
________ min.

- introduction of new topic/s

(
________ min.

- period of explanation

(
________ min.

- period of exploitation

(
________ min.

- period of control/evaluation

(
________ min.

- period of relaxation


(
________ min.

- preparation for the next lesson
(
________ min.

- homework



(
________ min.

Observation worksheet no°3

P U P I L S

Observe the pupils.

1. Arrangement of the space



YES

NO
1.1. They are sitting at the desks in a row.

(

(
1.2. They are sitting at the desks in U.


(

(
1.3. They are sitting in the groups.


(

(
1.4. During the lesson they change the positions.
(

(
1.5. They are arranged other way: _________________________________

2. Participation

2.1. How many of them actually participate in activities

- majority





(
- minority





(
- still the same pupils



(
2.2. They answer the questions of the teacher

- spontaneously




(
- when they are appealed



(
2.3. They raise hands

- when they know the answer


(
- also when they do not know the answer

(
- always





(
- never





(
2.4. When answering

- they are sitting




(
- they stand up




(
2.5. They are asking the teacher

- when they do not understand what he said
(
- to ask for information



(
2.6. To present their roleplays

- they are sitting on their places


(
- they are standing up on their places


(
- they are standing in front of the whole class
(
- they are moving in the classroom


(
2.7. When they are not active

- they are still paying attention


(
- they seem to pay attention



(
- they are looking out of the window


(
- they are reading a magazine, a book...

(
- they are preparing for the next lesson

(
- they are talking with the classmates

(
- they are drawing in the notebook


(
- they are misbehaving



(
- _______________________________

( 

3. General impression

In general, the pupils are:


- interested and active


(

- interested but little active

(

- indifferent



(

- bored




(

- rebelling



(
Observation worksheet no°4

T H E   T E A C H E R

Observe the teacher.

1. Movement

      regularly       sometimes           never

1.1. The teacher is sitting at the desk.


(

(

(
1.2. He is staying in front of the blackboard.

(

(

(
1.3. He is staying next to the window.


(

(

(
1.4. He is walking in front of the blackboard.

(

(

(
1.5. He is walking among the pupils.


(

(

(
1.6. He is in the back of the classroom.


(

(

(
2. Voice, gestures, mimic

2.1. His speech is clear.




(

(

(
2.2. He changes his voice.



(

(

(
2.3. He is using gestures while speaking.

(

(

(
2.4. His face is expressive.



(

(

(
3. Communication teacher – pupils

YES

NO

3.1. He knows all the pupils by their names.


(

(
3.2. He speaks to all the students with no exceptions.

(

(
3.3. He makes participate all the pupils.



(

(
3.4. He speaks just to students that raised the hands. 

(

(
3.5. There are some pupils that attract his attention.

(

(
3.6. He lets pupils some time to prepare the answers. 

(

(
3.7. He lets pupils finish their answers.



(

(
3.8. He encourages the pupils to answer.


(

(
4. General atmosphere

4.1. Atmosphere seems favourable for learning.


(

(
Observation worksheet no°5

M O T H E R   T O N G U E

Observe the usage of the mother tongue during the English lessons.

Teacher:

      regularly
       sometimes        never

1. to give the instructions



(

(

(
2. to explain the grammar



(

(

(
3. to explain the vocabulary



(

(

(
4. to speak about cultural facts


(

(

(
5. he translates only isolated words


(

(

(
6. he translates all phrases



(

(

(
7. he demands the translation of isolated words
(

(

(
8. he demands the translation of all phrases

(

(

(
9. he demands the translation of all text

(

(

(
10. first he says something in English 

and then translates it into Slovak


(

(

(
11. to _________________________________
(

(

(
Pupils:

1. to ask the teacher for an explanation

(

(

(
2. to communicate among themselves

(

(

(
3. to create an idea in English, they use Slovak
(

(

(
4. they translate the questions of the teacher






- loudly
(

(

(





- quietly
(

(

( 

5. to ___________________________________
(

(

(
Observation worksheet n°6

Control – correction – evaluation – notation
Read carefully before starting the observation. (Ask the teacher for the necessary information.)

1.  Control – correction
A. Written 

On the blackboard:









      
     regularly
    sometimes
        never


1.1. The teacher is correcting the text 

(

(

(
while the pupil is writing.

1.2. The teacher corrects the text 


(

(

(


when the pupil has finished writing.

1.3. The teacher asks the pupil


(

(

(
to correct himself.


1.4. The teacher asks other pupils 


(

(

(
to correct the mistakes.

1.5. The pupils correct the mistakes 


(

(

(
without asking.

In the notebooks:

1.6. The teacher controls all the homework 

(

(

(
at the beginning of the lesson.

1.7. The teacher controls some homework

(

(

(
at the beginning of the lesson.

1.8. The teacher collects the homeworks

(

(

(
to correct them at home.

1.9. The pupils each other control their homework.
(

(

(
1.10. The teacher controls the notes in 

(

(

(
the pupils´ notebooks.

Oral:

1.11. The teacher interrupts the speaking 

(

(

(
pupil to correct him.

1.12. The teacher corrects the pupil


(

(

(
after the speech. 

1.13. He is making notes during the speech 

(

(

(
of the pupil. 






1.14. He pays attention to phonetic mistakes.
(

(

(
1.15. He pays attention to grammatical 

(

(

(
mistakes. 

1.16. He pays attention to mistakes 


(

(

(
of meaning. 

1.17. He demands the pupil that made the mistake 
(

(

(
to correct himself.

1.18. He demands other pupils to correct 

(

(

(
the mistakes.

1.19. He demands the pupil that made the mistake 
(

(

(
to repeat the correct text. 

1.20. He demands other pupil to repeat 

(

(

(
the correct text.

1.21. He demands all the pupils to repeat 

(

(

(
the correct text together.

2. Evaluation

2.1. He uses the marks (1 to 5)


(

(

(
2.2. He uses the points (from... to...)


(

(

(
2.3. He uses the letters (from... to...)


(

(

(
2.4. He evaluates writing.



(

(

(
2.5. He evaluates speaking.



(

(

(
2.6. He evaluates the homework.


(

(

(
2.7. He gives written tests.



(

(

(
2.8. He uses a verbal evaluation.


(

(

(
2.9. He uses the evaluation as a reward.

(

(

(
2.10. He uses the evaluation to encourage.

(

(

(
2.11. He uses the evaluation to punish.

(

(

(
2.12. When evaluating, he takes into 

         consideration the level of the pupil.

(

(

(
Ask your tutor to provide you the certificative evaluation.

Synthesis worksheet

(to be filled out at the end of the stay)

1. You have been informed about the necessary information by your tutor. Now you can answer the following questions:

1.1. Is he satisfied with the handbook? (give at least two reasons)

1.2. What is his opinion on the English lessons during the stay?

1.3. What is his opinion on the level of the class where you made a stay?

1.4. Is he satisfied with his situation as a teacher of English? If yes, why? If no, why?

2. You talked to the pupils of „your“ class. You have surely noted down their reactions on English lessons that they are learning.    

2.1. Why did they choose to learn English?

2.2. What kind of activity do they prefer during the English lessons?

2.3. What kind of activity they do not like?

2.4. Are they able to communicate in English fluently?

2.5. Do they think it is useful to speak English?

2.6. Do they know the Great Britain? The USA? The Canada? The Australia? The New Zealand? If yes, how? (lessons, television, voyages, school exchanges, ...)

2.7. Make your own portrait of the class where you have made your stay.

3. Your stay is almost over. You have accumulated the observations, the impressions, the notes. Think one more time to answer the following questions:

3.1. Was the stay useful? If yes, why? If no, why?

3.2. Do you thing about some improvements? If yes, which?

3.3. Was the stay a good experience and exercise of your future occupation? If yes, why? If no, why?

Translation: Barbora Žilinčárová

